respect and courtesy so that all may be safe within the school environment. Students may not
use abusive language, profanity or obscene gestures or language.

This handbook and school district policies, rules and regulations are in effect while students are on
school grounds, school district property or on property within the jurisdiction of the school
district; while on school-owned and/or school-operated buses or vehicles or chartered buses; while
attending or engaged in school activities; and while away from school grounds if the misconduct
directly affects the good order, efficient management and welfare of the school district or involves
students or staff. School district policies, rules and regulations are in effect 12 months a year. A
violation of a school district policy, rule, regulation or student handbook may result in disciplinary
action and may affect a student's eligibility to participate in extracurricular activities whether the
violation occurred while school was in session or while school was not in session.
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Students are expected to comply with and abide by the school district's policies, rules, regulations
and student handbook. Students who fail to abide by the school district's policies, rules,
regulations and student handbook may be disciplined for conduct which disrupts or interferes with
the education program; conduct which disrupts the orderly and efficient operation of the school
district or school activity; conduct which disrupts the rights of other students to obtain their
education or to participate in school activities; or conduct which interrupts the maintenance of a
disciplined atmosphere. Disciplinary measures include, but are not limited to, removal from the
classroom, detention, suspension, probation and expulsion. Discipline can also include prohibition
from participating in extracurricular activities, including athletics. The discipline imposed is based
upon the facts and circumstances surrounding the incident and the student's record.

The school reserves and retains the right to mdédify, eliminate or establish school district policies,
rules, regulations and student handbook provisions as circumstances warrant, including those
contained in the handbook. Students are expected to know the contents of the handbook and
comply with it. Students or parents with questions or concerns may contact the Adair-Casey
Community School administrative office for information about the current enforcement of the
palicies, rules, regulations or student handbook of the school district.

HEARING CONSERVATION PROGRAM
Hearing is very important to a student’s ability to listen, learn and progress satisfactorily in school.
A hearing loss may indicate a health probiem and/or contribute to educational difficulties. For
these reasons, your school district in cooperation with the Heartland Education Agency, will
provide a hearing test for your child during the upcoming school year. Students in kindergarten,
first, second, third, fourth, fifth and sixth grades will receive a hearing screening. In addition,
students in K-12% grade who are enrolied in special education programs, students with a history of
hearing problems, and new students will also have a hearing screening.

Students who do not pass this screening may receive individual hearing tests by the audioiogist.
Parents will be notified about the results of the hearing tests ONLY if their child DOES NOT pass
the test. This is a screening process only, and does not identify all hearing or ear problems. If your
child has had hearing or ear probiems recently, feel free to send this information to the school
nurse for the audiologist.

If you do NOT wish your child to participate in the screening program and foliow-up assessments
by the school audiologist, piease NOTIFY THE SCHOOL! If there are any questions about the
hearing testing program in your school, please contact your school nurse or principal.

INITIATIONS, HAZING, BULLYING OR HARASSMENT
Harassment, bullying and abuse are violations of school district policies, rules and regulations and,
in some cases, may also be a violation of criminal or other laws. The school district has the
authority to report students violating this rule to law enforcement officials.

Students who feel that they have been harassed or bullied should:




. Communicate to the harasser or bully that the student expects the behavior to stop, if
the student is comfortable doing so. If the student needs assistance communicating with
the harasser or bully, the student should ask a teacher, counselor or principal to heip.

«  |f the harassment or bullying does not stop, or the student does not feel comfortable
confronting the harasser or bully, the student should:

v tell a teacher, counselor or principal; and
v write down exactly what happened, keep a copy and give another copy to the
teacher, counselor or principal including;
- what, when and where it happened;
- who was involved;
- exactly what was said or what the harasser or bully did;
- witnesses to the harassment or bullying;
- what the student said or did, either at the time or later;
- how the student felt; and
- how the harasser or bullying responded.

Sexual harassment may include unwelcome sexual advances, requests for sexual favors and other
verbal or physical conduct of a sexual nature. Harassment or bullying on the basis or age, color,
creed, national origin, race, religion, marital status, sex, sexual orientation, gender identity,
physical attributes, physical or mental ability or disabiiity, ancestry, political party preference,
political belief, socioeconomic status or familial status includes conduct of a verbal or physical
nature that is designed to embarrass, distress, agitate, disturb or trouble persons when:

.« places the student in reasonable fear of harm to the student’s person or property;

«  has a substantially detrimental effect on the student’s physical or mental health;

. has the effect of substantially interfering with the student’s academic performance; or

. has the effect of substantially interfering with the student’s ability to participate in or
benefit from the services, activities, or privileges provided by a school.

Sexual harassment includes, but is not limited to:
. verbal, physical or written harassment or abuse;
« pressure for sexual activity;
+ repeated remarks to a person with sexual or demeaning implications; and
.+ suggesting or demanding sexual involvement, accompanied by implied or explicit threats.

Harassment or bullying based upon factors other than sex includes, but is not limited teo:
. verbal, physical, or written harassment of abuse;
+ repeated remarks of a demeaning nature;
.+ implied or explicit threats concerning one's grades, job, etc; and
. demeaning jokes. stories or activities.

GRIEVANCE PROCEDURE FOR COMPLIANCE VIOLATION
Any student or employee of the Adair-Casey Community School District shall have the right to file
a formal complaint alleging non-compliance with regulations outlined in Title iX of the Education
Amendments of 1972.

Level One - Principal or immediate supervisor (informal and optional - may be by-passed by the
grievant) Any employee with a grievance of sex discrimination may first discuss it with his/her
principal or immediate supervisor, with object of resolving the matter informally. A student with a
comptaint of sex discrimination may discuss it with his/her teacher, counselor, or building
administrator.

Level Two - Title IX Compliance Officer, Mr. Noel VanDeer, Superintendent

If the grievance is not resolved at level one and the employee or student wishes to pursue the
grievance, the employee or student then may formalize it by filing a complaint in writing on a
Compliance Violation Form, which may be obtained from the Title IX Compliance Officer. The
complaint shall state the nature of the grievance and the remedy requested. The filing of the
formal, written complaint at level two must be within fifteen (15) working days from date of the
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